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Vendor Assessment Proforma

CALIBRATION OF STORAGE TANKS, PROVER TANKS & TANK LORRIES

COMPANY’S NAME 










ADDRESS 












CONTACT PERSON 




DESIGNATION 



TEL. NO. 





CELL NO.





FAX














E MAIL 





WEBSITE






NOTE: 

· The following factors have been considered as the basis of evaluation:

Section A: Mandatory Requirement

Section B: Category Based Requirements

1- Status of the Firm, Financials & Technical Strength
2- References & Past Experiences
You have any reservation in submitting any information, please let us have it in writing with proper justification. 

· Submission of incomplete/false information in response to this query or late submission of information shall result in automatic disqualification. 
· All parties who will be pre-qualified have to participate in tendering. Otherwise, PSO reserves the right not to consider their organization in future tendering and pre-qualification processes
INSTRUCTIONS:
1. Tick mark on the correct option. Use the Details field to elaborate or give comments. 

2. Sign and stamp each page of all the documents being submitted.

3. Attach copies of all relevant Certificates/Documents wherein required. Attachments must have corresponding section number clearly written on top.

4. Submission of incomplete/false information shall result in automatic disqualification

5. For photographic evidence (if any), please mention (on the back of the picture) the question number to which the picture corresponds to.
6. Each section should be answered according to the directions given and there should be no deviations from the given format. Any section left blank shall be rated as nil.
7. Further queries (if any) shall be communicated to you accordingly.

8. This is without any commitment on our part at this stage

SECTION –A
Mandatory Requirement

	S.NO
	Parameters
	Yes
	No

	1
	Has your firm been involved in any litigation with PSO or another entity? If yes, please provide details.
	
	

	2
	Registered with Local Weights & Measures Department
	
	


DETAILS:

1. 
Status of the Firm, FINANCIAL & TECHNICAL STRENGTHS

	Sr.
	DESCRIPTION
	DETAILS

	1.1
	Type of Firm

· Public Ltd/Private Ltd.

· Partnership

· Proprietorship
(Please provide copy of NTN Certificate)
	

	1.2
	Head office & Regional Offices:

· Head Office in Karachi with regional offices in Lahore, Islamabad.

· Head Office in Lahore / Islamabad with regional office in Karachi.

· Head Office in Karachi but no Regional Offices.

· No Office at Karachi but office at Lahore, Islamabad
(Please provide full contacts of all offices located in Pakistan)
	

	1.3
	Average Annual Turnover in last 3 years

· Over 30 Million 
· Over 20 Million
· Over 10 Million
· Over 05 Million 
· Below 05 Million
(Please provide copies of Audit reports and bank statements for last 3 years)
	

	1.4
	Professional Engineers /Certified Professionals as a Key Personnel of the company at Firm’s Head Office

· 5 or more

· 2 

· 1
(Please provide PEC Certificate & Profile of Professional on company’s letterhead)
	

	1.5
	Technical Experts at regional Office

· 5 or more

· 3 or more

· Less than 3
(Please provide list of Technical experts on company’s letterhead)
	

	1.6
	Trained & certified professionals for Site Supervision

· 5 or more

· 3 or more

· Less than 3
(Please provide list of Trained & Certified Professionals on company’s letterhead)
	


2. 
REFERENCE, EQUIPMENT, CAPABILITIES AND PAST EXPERIENCE

	Sr.
	DESCRIPTION
	DETAILS

	2.1
	Experience in relevant Subject Field

· Over 10 Years 

· Over 7 Years

· Over 5 Years

· 2 Years to 5 years

· Less than 2 years

(Provide a list of at least three (3) contracts of relevant subject job)
	

	2.2
	Client Reference

· Multinationals

· Public sectors

· Private Ltd
(Please provide at least 2 letters from Clients)
	

	2.3(a)
	Number of Tanks Calibrated

· More than 500

· More than 300

· More than 200

· Less than 100
(Please provide documents as evidence)
	

	2.3 (b)
	Number of Tanks Lorries Calibrated for POL Products 

· More than 500

· More than 400

· More than 250

· Less than 150
(Please provide photographs as evidence)
	

	2.4
	Has firm ever been terminated by a client? 

· No

· Yes
(If No, Please provide on company’s letterhead)
	

	2.5
	Has the firm failed to complete a contract?          

· No

· Yes
(If No, Please provide on company’s letterhead)
	

	2.6
	All items of equipment used in Calibration:

· Owned by contractor 

· Will be rented from another source
(Please provide list of equipments used on company’s letterhead)
	



Stamp & Signature of Applicant
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